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Introduction umicore’

SAP Ariba Sourcing helps buyers create and run events in which they exchange business information with companies like yours. Depending
on the type of information buyers want to collect, they create different types of events using SAP Ariba Sourcing.

Request for information (RFI)

A request for information (RFI) usually precedes a request for proposal (RFP) or an auction. Umicore use RFI's to gather data or
comments from suppliers so they can qualify participants for a follow-up event.

Request for proposal (RFP)

The request for proposal (RFP) is a key step in our sourcing process. Umicore usually explains their business needs and ask how you
can address them. Umicore wants details about the goods and/or services you offer, your production capacity, and your prices. Umicore
can use this information to set up an auction, determine which lots to invite you to, and intelligently set up your ceiling prices. Typically,
you have a week to respond to an RFP.

Free of charge
Suppliers are not charged when participating in an RFI or RFP event, initiated by Umicore via the SAP Ariba platform.
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Log in on the SAP Ariba Network umicore”

- . C | .
@ Browse to http://supplier.ariba.com.

© After completing User Name and
Password, click on the Login button.
Supplier Login Keep your business growing and on track

User Name payment upon approval, it's simplifies the

borm\lmng process. Available now on your guideline, in Case yOur Company doesnyt
supplier portal and for companies based in the .
e Password vsh have an SAP Ariba account yet.

Forgot Usemame or Password

- - SAP Supplier Financing can address your . .
e m working capital needs. With up to 100% invoice Please refer to our Reg istration

Loqin difficulties

New to SAP Business Network?
Regjster Now or Learn More

© In case of technical issues or problems
with the login procedure, please contact
the SAP Ariba Helpdesk by clicking on
Su T LT o the question mark at the top right
corner.

e Click on Supported browsers and
plugins, to check your compatibility.

w @ 2021 SAP SE or an SAP affiiate company. All rights reserved. Privacy Statement  Security Disclosure  Terms of Use
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http://supplier.ariba.com/

Navigate to proposals umicore”

SAP  Business Network v |Standard Account | Upgrade & Backto classic view ® s

© Atter logging in, click on the small
triangle next to Business Network and
select Ariba Proposals And
Questionnaires to be redirected to the
page of events for which your company
has been invited to.

H Ariba Discovery
ome

Ariba Proposals & Questionnaires 3 7 5
| ] -
Ariba Contract Management - ‘
SAP Business Network

Enablement Tasks

My Widgets #4 Customize
Company profile My leads Download app
We are now oo N
~ ﬂ mobile. X -

5% - N
= e [
ompleted You have no open leads matching your L. App Store
ds

company profile. Vie \

x
S
@
o
3
B
o
w
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Select event umicore’

SAP  Ariba Proposals and Questionnaires v Standard Account | Upgrade | TESTmooe

e The Events section contains all RFI’s,
RFP’s and e-Auctions that are created

UMICORE - TEST

Welcame to the Ariba Spend Management site. This site assists in identifying world class suppliers wha are market leaders in quality, service. and cost. Ariba, Inc. administers this site in an effort to ensure market integrity. ,& by U m ico re a n d Wh e re yo u !Ve been
Q Events . invited to. An event can have three
o — — [— statuses:

= Completed: the RFx is completed
and awarded, closed or cancelled;

= Open: the RFx is currently ongoing;
» Pending Selection: the due time of
the RFx has been reached and
supplier quotes (and proposals) to
the RFx are being analyzed before
o awarding.
7] . @ cClick on the event title to go to the
e B - ® dedicated event page to gain more
o details on the specific event.

https://s1-eu.ariba.com/Sourcing/Main/aw?awh=r8awf=SupplierFrame&iaw...
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Review and respond to prerequisites

<Gob:

lotho Limit

Event Details £ Doc821848166 - TEST AUCTION

estions must be answered before you can view evert. content or participate in the event. Same prerequisites may requir the owner of the event to review and accept your respanses before

ate in this event.

equisites. Prerequisie o
you cannat view the event content or parti

v and respond to the
you decline the tems of the prereqisites

Print Event Information

ad Conten

¥ Checklist
1. Review Ewent Details
Introducing Umicore (Section 1 =
- Name 1
R ¥ 1 Introducing Umicore
o 11
Unmicore s
Surfa
v Event Contents
o cone B Next section: Suppor

Event Overview and Timing Rules

Currency:  European Union Euro

HT, HEALTH AND SAFETY

Owner:  Florian Baudelat 9

e Forward Auction

umicore

Q In order to participate in an event, you
will need to review and accept the
prerequisites. Do this by clicking on
Review Prerequisites.

Additional information:

o In case your company doesn’t want to
participate, please click on Decline to
notify Umicore.
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Review and respond to prerequisites umicore”

- T © Accept the terms and conditions on the
Prerequisites Doc821848166 - TEST AUCTION page by selecting the option | agree

the terms of this agreement. Not
agreeing will prevent you from
participating in the event.

@ Continue to the next page by clicking
on OK.

@ Confirm the pop-up screen, by clicking
OK again.

v Crack Prerequisies must be completed prior to partiipation i the event
heckiist

5. Bids through Site only. Particip

6. Ethical Conduct.
Hicultes durn

v Submit this agreement?

7. Export Control. All parties whe

Click OK to submit.

and e # this Bidder Agreement shall survive completion of the
BAVL 19Aug05 I

OK ” [ Cancel

omm
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Select lots

Ariba Sourcmg 3 CompanySeingsv LouisPissaty  Feedback Helpv

Deskiop Fie Sync

- . . Time remaining
Event Details £ Doc833294893 - RFP - Purchase of iPhones 12 Round: 1 @ 5 days 01:34:57

Download Content Review Prerequisites I Select Lots I

Print Event Information

All Content

]
«

Name 1

¥ 10 iPhone 12V

11 iPhone 12 128GB

12 iPhone 12 64GB Price: — Y
{ »

Event Overview and Timing Rules

Heuten (3

Bidding Rules

T

umicore

In most events, the request is split in lots.
Lots refer to product items Umicore is
requesting pricing information of. As a
supplier, you have the option to select the
items/lots for which you would like to
provide a quote.

@ Click on the blue button Select lots at
the top of your page or click in the left
navigation panel on select lots/line
items.

Supplier guidelines
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Select lots umicore@

Ariba Sourcing DY Messges »

ck to Umicore - TES

@ Use the checkboxes in front of the lots /
Select Lots Doc833294893 - RFP - Purchase of iPhones items to select them.

@ Submit your answer by clicking on

Choose the lots in which you will participate. You can cancel your intention to participate in 2 lot untl you submit 2 response for that lot; once you submit 2 response you cannot withdraw it

Confirm Selected Lots/Line Items.
o | p— @ In case you didn’t select all the lots, you
3 S ; will receive an additional pop-up
| = soimiine message to make sure that you do not
‘ . o want to participate in one or more lots.
@ o Click on Use Selected Lots to
[ continue.

21 iPhone 10 64GB

@ Confirm Selected Lots/Line ftems

A Warning: You have not selected all
lots

You have selected to participate in only 1 of the 2 available lots.

Note: You can return and select additional lots at a later time.

@ Use Selected Lots

-
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Provide answers

Ariba Sourcing

< Go back to Umicore - TE

Console £ Doc833294893 - RFP - Purchase of iPhones

All Content

Name 1

¥ Checklist ¥ 10 iPhone12 v

11 iPhone 12 128GB

12 iPhone 12 64GB

Excel Import

SAP Ariba
T —

i Company Sefingsv  Louis Pissart v

Deskiop

Round: 1

Feotbark  Helpv

5,

Messages

8 remaining

@ 5 days 00:19:44

¥

umicore

RFX events are usually split in different
sections. Supplier responses will be
collected by using multiple SAP Ariba
answer capturing functionalities. In the
next slides, we will touch upon the
different input functionalities: pricing
information, predefined answers, open
gquestions and attachments.

Questions marked with an asterisk “*”, are
mandatory.

Provide pricing information

@ Provide pricing information in the input
boxes.

@) Use the Update Totals button to make
sure that your prices are formatted
correctly. This feature will also
automatically calculate the total prices
for all items and lots combined.
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Provide answers umicore’

Ariba Sou B CompanySetingsv  LousPhssatv  Fe )
- — Predefined answers
Console £ Doc833294893 - RFP - Purchase of iPhones Round: 1 @ :;:;;;;57‘15 @ Predeﬂned answers makes use Of a
dropdown functionality.
Al Content By You will only be able to answer with

. o one of the available options in the
— (15 dropdown list.

‘ 4. submit Resporse v 52

(*) indicates a required field

3 Iniroducing Umicore

L. susmitEntre Response I e Save draft Compose Message Excel Import
suppor

SAP Ariba

Supplier guidelines
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Provide answers

Ariba Sourcing

< Go back to Umicore - TEST Dashboard

Console

v Event Contents

#ll Content

3 Introducing Umicore

4 Support

= DocB33294893 - RFP - Purchase of iPhones

All Content

¥ 61 General

6.1.1 Is your company @ manufacturer of relsted items?
12 I which European locations do you have manufacturing fadiities?

6.1.3  Is your company a distributor of related items?

6.1.4 Inwhich European locations do you have warehousing

i Company Setingsv  Lous Plssart v

Desklop File Sync

Round: 1 @

*| unspecified v

Feedback  Hel

Y Messages »

Time remaining

4 days 23:36:12

«

*| unspecified v

(*) indicates a required field

Pl [ upsste Toals

Save draft ‘

Compose Message

| Ecelimpot |

e

L

umicore

Open questions

@ Open questions can be answers by

providing your input in the free text field
(can include numbers, special
characters etc.).

€0 In some situations, Umicore will allow
you to include attachments for a
specific open question. If this is the

case, it will be highlighted by the blue
text balloon icon.

Supplier guidelines
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Provide answers umicore’

Ariba Sourci Zompany == eedback
e - Attachments
PRRNC Yy B @ Some questions will only require you to
upload an attachment. Click on Attach
AlLCortent a file and select the document you
o would like to upload.

Console £ Doc833294893 - RFP - Purchase of iPhones

o
«

d days or timing)?

tslLine ltems

oy requirement, traffi regy

‘ 4. submit Resporse

v Event Contents ¥ 20 Financial information

81 Please provide your solufion as an attachment. To search for a particular fl. click ok to add the attachment

‘ ’ N

1 »
3 Introducing Umicore [*) indicates a required field
4 Support
Submit Entire Response | Update Totals ] | Compose Message Excel Import
5 Scope of the RFP
6 Questions
7 Pricing Terms

https://s1-eu.ariba.com/Sourcing/Main/aw?awh=r&awssk=kN8urTWN8realm=umicore-T&passwordadapter=SourcingSupplierUser8dard=1#
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Provide answers umicore’

B CompanySefingsy LouisPhssait  Feedback Hebw  pessages

Ariba Sourcing - Excel import

Deskiop File Sync

Console & Doc833294893 - RFP - Purchase of iPhones Round: 1 ;Yg:}::;lm;ﬁﬁ:ss @ If you pl’efer Working in Excel, you can
download the content of an RFx to a
spreadsheet. You can then provide
o your answers in the spreadsheet and
o PO ——— re-upload the content to the Ariba
event. In order to use this feature, click
on the Excel Import button.

o
«

All Content

3. Select LotslLine ems

‘ 4. Submit Responss requirement, traffc regus wiling]
7.0 Pricing Terms
¥ Event Contents ¥ 20 Financial information
u 8.1 Please provide your solufion as an attachment. To search for a particular file, click ok o add the atiachment. #Attach 2 fle -
All Content
»

3 Introducing Umicore [#) indicates 2 required field

4 support
Tl | upsateTotels | [ savecrat Compose Message || [ Excelimport |

5 Scope of the RFP

6 Questions
7 Pricing Terms

https://s1-eu.ariba.com/Sourcing/Main/aw?awh=r&awssk=kN8urTWN8realm=umicore-T&passwordadapter=SourcingSupplierUser8dard=1#
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Provide answers umicore’

Ariba Sourcing HePT wessapes Excel import
Import Response from Excel m @ Clle DOWﬂload CO ntent tO dOWI’]lO&d

and review your event in an Excel
Spreadsheet. Skip this step if you wish to
import a previously downloaded file.

“This page allows you to export and import event content and subimit b, It i not ntended to add attachments. To add attachments, Fetum o the previous page and dick the ik to brows for an attachment

@ Declare your intention to respond and
enter your response in the Excel
spreadsheet and save the file to your

computer.
o — - @ Locate the saved Excel file on your
e . ; =1 computer using the Choose file button.
e - @ Click Upload to import the contents of the

Excel file to your event.

@ Note: Values in the Excel file will
overwrite and delete any values you may
have entered in your saved response.

o Note: It is not intended to add
attachments in the Excel. To add
attachments, return to the previous page
and click the link to browse for an

(=) attachment. -
—\/— Supplier guidelines 16
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Provide answers

Ariba Sourcing

Console £ Doc833294893 - RFP - Purchase of iPhones

All Content

v Checklist

ate with which company and what kind of partnership you have.

3. Select LotslLine ems

B Company Sefingsv  Louis Plssartw

Round: 1

Feedback HEP~  pgossages »

Deskiop File Sync

Time remaining

4 days 18:56:55

o
«

*| Unspeciied v

‘ 4. Submit Response requirement, raffic regui villing
7.0 Pricing Terms
v Event Contents ¥ 80 Financial information
N 8.1 Please provide your solution as an afiachment. To search for 2 particutar fle, click ok i add the attachment
Al Content
4
3 Introducing Umicorey #)indicates a required field
4 support
LI | [ upsateTotels | [ save crat Compose Message Excel Import

5 Scope of the RFP
6 Questions
7 Pricing Terms

https://s1-eu.ariba.com/Sourcing/Main/aw?awh=r&awssk=kN8urTWN8realm=umicore-T&passwordadapter=SourcingSupplierUser8dard=1#

@ «/ Your response has been submitted. Thank you for participating in the event.

v Submit this response?

Click OK to submit.

|

OK

l Cancel

umicore

Submitting your response

@ Once you have provided your
responses, click on the Submit Entire
Response button.

Do remember that all questions marked
with an asterisk “*” are mandatory

@ Click on OK to confirm that you would
like to submit your responses.

@ You will receive a confirmation note,
highlighted in green, once the
responses have been submitted
successfully.

Supplier guidelines
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Provide answers umicore’

Hi CompanySetingsv LouisPissarty  Feodback  HePY  pessages %

Ariba Sourcing .
Revising your response
Console £ DocB33294893 - RFP - Purchase of iPhones Round: 1 ® ;"5;;6B2703 @ You can Change your response until the
_ ] status of the event changes to Pending
T e Selection (in the main Proposals &

Questionnaires menu). Click on Revise

w Checklist .
N (30 Response, to update your answers.

All Content

S BLEULYAE O TS PIVCESS (W 1 1S UGN 100G Wl DU CUSIONTRTS). usgusy
a

@ Confirm your intent for revision by
clicking OK on the pop-up screen.

3. Select LotslLine Fems

‘ -

v Event Contents

¥ 64 Logisiics

‘ #ll Content

3 Introducing Umicore 4
- A Revise Response?
Compose Message
You have already submitted a response for this event. Click OK if you would like to revise your
response.

© [NEE

Supplier guidelines
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Provide answers umicore’

B CompanySefingsy LousPissat  Feedback Hebw  pessages »

Ariba Sourcing

Revising your response

Console & Doc833294893 - RFP - Purchase of iPhones Rond:1 (D) 1Tda;00’2022 @ Optional - In case you would like to
undo your changes and reset to the

AL Contert answers from the latest submitted bid,

el click on Reload Last Bid.

ific reporting metho or tool for this?

< G0 back to Umicore - TEST Dashboard Deskiop File Sync

@ Once you have adjusted your response,
click on Submit Entire Response.

u willing / able to

S o t——— @ You will get a notification that your bid
‘ - has been resubmitted successfully.

4 Support

Submit Entire Response [ vpdate Totals ] | ReloadtastBid ||| Save it ] [ Compose Message Excel Import
5 Soope of the RFP
6 Questions @ @

7 Pricing Terms

@ J Your revised response has been submitted. Thank you for participating in the event.

Supplier guidelines
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Event communication umicore’

Ariba Sourcmg E CompanySefngsv LouisPlissary  Feedback HePY  pessages

Event messages

£ Doc833294893 - RFP - Purchase of iPhanes Round: 1 ® z”d;;(]"[,Dgaa @ Instead of communication via email,
- SAP Ariba supports sending direct
DomoaiComee | || Peevreeniter [ Setto || PrBenioraon | || Domlad B Choree Feor messages over the platform via Event
AL Content g v messages. Event messages can be
e 1 viewed and composed by clicking in the
v 10 etz ot ‘ left navigation pane on Event
R Messages

12 iPhone 12 64GB
L]

Event Qverview and Timing Rules

v Event Contents

Owner: - Suen Heuten (8

i Type: RFP

lephony (PABX, Telephones, GSM....) ADB0401

% Introducing Umicore

4 Support

5 Seope of the RFP

6 Questions
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Event communication umicore’

ngsv LouisPlissatv  Feedback Helpw

Event messages

@ If you have any type of questions or
need clarification for this specific event

Event Messages - RFP - Purchase of iPhones

Time remaining

215307 from your buyer, please click on the
essages = Compose Message button and submit

id Reply Sent Sent Date | From Con

your question.

MSG76188952  Not Applicable 1212012021 11:20 AM  LPLOOL Louis Plissart  Sven Heuten ~ Response (ID=IDS06571417) in event RFP - Purchase of iPhones has been submitted.
MSG76188951 Mot Applicable  12/20/202111:06 AM  LPLDOL Louis Plissart  Sven Heuten  Response (ID=IDI06571416) in event RFP - Purchase of iPhones has been submitted. O nce th e respectlve buye r has
MSG7S436270 N 121162021 04:35 P Umiicore - TEST  Sven Heuten  Louis Plissart Event RFP - Purchase of iPhones has changed. d h . /h I - I I h .
i I ) - ‘ answered, nis/ner reply will snow up In
MSGT5436269  No 12/16/202104:18 P Umicore - TEST  Swen Heuten  Louis Plissart Event RFP - Purchase of iPhones has changed

MSGT5436227  No 12/16/2021 11557 AM  Umicore - TEST  Sven Heuten  Louis Plissart Event RFP - Purchase of iPhones has changed the event messages SeCtlonS .

MSG75436054  Not Applicable 12714/202111:35AM  Umicore - TEST  Sven Heuten  Louis Plissart Umicore - TEST has invited you to participate in an event: RFP - Purchase of iPhones.
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For additional information:

=  Please consult ol AP Ariba supplier zone
= Reacho ‘

. )

Ariba support team


https://www.umicore.com/en/supplier-zone/sap-ariba-umicore/
mailto:ariba.supplier.support@umicore.com
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